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A Guide to Writing Your Personal Statement 

 

The personal statement is a crucial part of your application. It is your opportunity to tell university 
admissions tutors why you are applying for the course and demonstrate your interest in the subject. 
For courses that do not involve admissions interviews, the personal statement is your only chance to 
communicate directly with university tutors. There is no single correct way of completing this piece 
of writing but you must focus on making a good impression, so great care and attention is essential. 
The personal statement is likely to have a decisive bearing on whether you receive offers from 
universities, particularly for institutions at which there is a high level of competition for places.    

Your personal statement must stand out, and be attractive to read. Write in complete sentences and 
recognise that lists are of limited value. You are able to enter up to 4000 characters (including 
spaces) in 47 lines and you will not be able to change the presentation by using features such as 
bold, italic and underline. Separating your paragraphs with blank lines makes it easier to read and 
you should think carefully about a clear structure. Prepare your statement using word processing 
software to help check for spelling, punctuation and grammar errors and then copy the text directly 
into the UCAS online application form. 

Admissions tutors want to know why you have applied for the course. You need to demonstrate that 
you have researched it properly and understand what it entails. Many universities now give 
information on the sort of attributes that they are looking for in successful applicants. These may 
include leadership and teamwork skills, problem solving, the ability to manage a range of 
commitments, relevant experience and intellectual curiosity.  

 

How do Admissions Tutors make a decision? 

University departments receive a high volume of applications from well-qualified prospective 
students. They use your UCAS personal statement to find out more about you, beyond your (I)GCSE 
results and predicted grades. They look for well-rounded individuals who are motivated to study, are 
enthusiastic about the subject and have a range of academic interests. They are also looking for 
students with a responsible attitude, who are sufficiently organised to cope with university study.  

Your personal statement can also make a difference later in the application process. If you narrowly 
miss your required grades on Results Day, an admissions tutor may look at your personal statement 
again to see if your interests and experiences demonstrate extra skills that could help you on the 
course. In the event that you enter the UCAS systems of Adjustment or Clearing, your personal 
statement will also be used again by university tutors.  
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Be enthusiastic and focused 

Admissions tutors are quite likely to teach you in the future, so intellectual curiosity is essential. You 
should be focused on your subject choice and remember that it will not be possible to apply for a 
number of unrelated courses, as this will make a personal statement very difficult to write. The 
principal aim is to convey your enthusiasm for your chosen subject, so the majority of your personal 
statement will reflect your academic interests. Specific examples are far more convincing than 
general statements, so refer to field trips, additional reading and research work that have led to your 
interest in studying to a high level. 

 

Be positive and genuine 

This part of the UCAS form should be personal and clearly written by the applicant. Advice from 
friends and family members can be helpful, but do not be tempted to borrow parts of the examples 
that can be found online. UCAS operates a ‘similarity detection programme’ which will identify 
plagiarism, and tutors will respond positively to work that is original and thoughtful. Make sure 
statements you make about your skills are justified and backed up by evidence. Also keep in mind 
that if you are interviewed, you will be encouraged to discuss your personal statement, so it must be 
a piece of independent work, containing ideas on which you are confident you can expand.  

 

Be clear and concise 

Ensure that every sentence you write adds something to the personal statement, and if you choose 
to use quotations, titles of books or names of academics, make sure you accompany these with an 
explanation or context, so they are a positive and meaningful addition. Admissions tutors value 
concise and well-structured work, so use straightforward English and do not feel that you need to 
make the content too complicated or technical. It is better to be precise and accurate in presenting 
your ideas. It is also vitally important that you proofread your personal statement and recheck it 
several times before submission. Spelling and grammar errors will reflect a lack of care and effort.  

 

You should work on a draft of your personal statement and be able to discuss it during the two-day 
university preparation programme at the end of CQ. The final draft can then be prepared during the 
summer and you should be ready to show this to your tutor in September.  

UCAS provides useful advice on writing a personal statement: http://www.ucas.com/how-it-all-
works/undergraduate/filling-your-application/your-personal-statement 
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Structure of the Personal Statement 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Section 1:  You should clearly outline the reasons for selecting your course. Explain exactly what it is 
that excites you about studying in this area and make explicit references to examples of practical 
work, research, projects, lectures and reading outside the syllabus. Where you are applying for a 
joint honours degree, you should do this for both subjects. If you have not studied your proposed 
degree subject at school, explain exactly what has attracted you to it, and offer details of research 
you have done in the area. You might also want to explain how your chosen subject links with your 
other Specialist courses. Ultimately, you are aiming to justify your choice of degree course and 
demonstrate your potential as a successful student, so this should be the longest section.  

 

Section 2:  This section will focus on your academic abilities and achievements. You may want to 
refer to scholarships, prizes and participation in external competitions. You may also give some 
indication of your career aspirations, if appropriate, and discuss relevant work experience, especially 
in Medicine, Law and other courses with a vocational focus. It is essential to explain exactly what you 
learnt from work placements or shadowing and reflect on the ways in which you benefited from 
these experiences. If you plan to take a gap year, give some indication of what you are planning to do 
in this time, particularly activities that are likely to develop your wider skills.   

 

Section 3:  This is an opportunity to highlight your individual strengths and qualities, and impress 
admissions tutors with your potential to contribute to university life. Include examples of activities 
which demonstrate leadership skills, teamwork, enterprise or originality, contribution to the 
community and determination to stick to a task. Activities to discuss may include sporting, musical 
and artistic talents, or charitable work and posts of responsibility. There is little merit to be found in 
including a long list of sports teams and cultural activities; it is more useful to use of a couple of 
specific examples to demonstrate key qualities. The length and significance of this section will 
depend on the course and institutions to which you are applying. Some universities will expect to see 
a much more prominent academic focus in a personal statement, while others will more openly look 
for students with a wide range of interests.    

 

END:  The aim is to establish that you are an interesting individual, with your own ideas and values, 
who will clearly benefit from both the course and university life. This could be encapsulated in a 
short concluding sentence.   
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TEN TOP TIPS FOR WRITING YOUR PERSONAL STATEMENT 

1. Create a list or mind map of your ideas before attempting the first draft.  
 

2. Check university course criteria and qualities that tutors look for in applicants.  
 

3. Be enthusiastic and show your interest in the course. 
 

4. Focus on the academic content – around 75% of the personal statement should discuss your 
commitment to study of the subject and your academic strengths. 
 

5. Make sure everything you say is relevant and adds to your potential as a student. 
 

6. Be confident and genuine – if you exaggerate you may get caught out at interview. 
  

7. Use clear sentences and do not let spelling and grammatical errors spoil your work. 
 

8. Remember how the personal statement fits into the application and avoid repetition of 
information that may be included elsewhere. 
 

9. Give yourself plenty of time and do not leave it until the last minute. 
 

10. Ask people you trust for their feedback and proof-read as many times as possible. 

 

Examples of Personal Statements 

There is no one way of writing a good personal statement, and reading too many examples could be 
confusing or detract from what you really want to say. However, the following link offers sample 
personal statements which may help you understand more about the structure, content and tone of 
this important piece of writing: http://www.studential.com/personalstatements/. To search for a 
personal statement by subject, follow this link to access a bank of sample statements: 
http://www.purepotential.org/personal-statements/statement-library/  

A considerable number of websites can be found offering personal statement guidance, and some 
universities also offer their own advice. This Which? website is detailed and comprehensive: 
http://university.which.co.uk/advice/your-ucas-personal-statement-10-more-things-to-put-in and 
there are books and other publications available in the HE & Careers department if you are looking 
for further inspiration. 
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